






















Human Resources Division 

STATUS REPORT – Highlights  

2nd Quarter - FY2018 

(January-March 2018) 

 

Section Activity Status 

HR 
ADMINISTRATION 

Guam Legislature Report 

 

 

 

Staffing Report 

 

 

 

Code of Conduct and Ethical 

Standards Policy 

 

 

 

 

Other Reports 

 

Prepared Staffing Report for 1st Quarter 
FY2018. Posted on website. 
 
 
° Maintain/Reconcile Monthly Staffing 
and Vacancy Reports 
 
 
 
Continued work on code of Conduct and 
Ethical Standards – Presented Draft to 
Board in January 2018 and Adopted 
March 2018. 
 
 
Completed Occupational/Injury Survey- 
DOL for 2017 

RECRUITMENT &  
STAFFING 
 
 
 
 
 
 
 
 
 
 
 
 

 
Manpower Assessment 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recruitment 
 
 
 
 
 
 
 
 
 

 
94 Full-Time Employees month ending 
March 31, 2018: 
      74   Classified 
        3   Unclassified 
      17   Temporary 
             5 – S8 
             2 – AMP1 
             2 – AMP2 
             3 – AMP3 
             1 – AMP4 
             2 – ADMIN 
             1 – CD 
             1 - RPE 
 
Job Announcements/ Establish List:   
 2 positions:  
    Maintenance Worker-Continuous/ 
Property Site Manager  
     
Temporary Appointments:  
Rated 1 positions 
 
Interviews – (4) Building Maintenance 
Leader / Planner IV/ Property Site 
Manager-GT/ Housing Specialist S8  
 
In-Processed:  
3 maintenance employees (2 leaders/1 
worker). 2 Promotions 
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Section Activity Status 

 
Above Step Recruitment Request-3 
 
Separations/Exits: 2 (Out-process) 
Retirements: 2 (Out-
process/BOC/Plaque) 

EMPLOYEE 
MANAGEMENT 
RELATIONS 

 
Drug Testing  
Random (includes case mgmt 
 
 
 
 
Workers Compensation 
 
 
Verification of Employment(VOE) 

 
2nd Quarter-Completed.  Tested 14 
employees. Includes coordinating with 
MIS, letters, laboratory confirmation and 
issue notice to employees for 1st Quarter 
Random. 
 
(3) new cases for 2nd Qtr (2- S8/ 1-
COCC) 
 
Processed _15_VOE’s 

COMPENSATION  
Salary Increments 
 
 
 
 
 
 
Performance Evaluation Reports 

 
Processed 26 Increments.  
(Includes reviewing personnel file, 
generating PA, route for signature and 
file with Payroll).  Update staffing and 
file in personnel file. 
 
 
Total Overdue: (20) 
  
 
Fiscal  Year-2017 (6 Over due) 
2-Fiscal Division  
4-Executive  
 
Fiscal Year -2018 (14 Over due) 
1

st
 quarter /2

nd
 Quarter=Executive (5); 

Fiscal (3); A/E(3), RPE(1); AMP1 (1); 
S8 (1).    
 
 

TRAINING 
 
 

 
GCC Apprentice  
 
 
 
GCC Procurement Module 2/3 
 
 
 
Section 8 – Make Up Exam 
(NAHRO) 
 
US Dept Of Labor 

  
Spring 2018 Semester Registration (3  
remaining – (1) Expected completion 
May 2018) 
 
Registering 5 participants for Module2 
(2 staff-CPD/RPE) and Module 3 (4 
staff). 
 
Proctored – Written Exam – 2/8/18 
 
 
2018 Pre-Survey Briefing (3 pax) 
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Section Activity Status 

 
 

BENEFITS 
 
 
 
 
 
 
 
 
 
 
 
 

Coordinate Health Screening 

Event – Feb 2, 2018 – 

GovWorksite Wellbess 

 

  

Health Insurance GovGuam 

Guam Retirement Fund 

 

 

New Retirement Plan Conversion 

to DB1.75  

 
47 GHURA Staff participated  
 
 
 
 
Processed 9 staff eligible 
 
 
.   
Processed 43 employees to convert to 
new DB 1.75 retirement plan effective 
1/1/18. 

[OTHER] 
 
ALTERNATE 
HEARING OFFICER 

 

 

Informal Hearing Officer  

 
 
Completed 3 cases:  
 Section 8 / PH-AMP3 
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Management Information System (MIS) 

FY2018 2
ND

 QUARTER ACTIVITY REPORT 

 

 

SECTION GOALS                             STATUS 

INFORMAL 

HEARINGS 

To provide accurate S8/LIPH 

final decisions  

-  Tenants:        S8     4             Terminations:    2 

                         PH   1              Terminations:   1 

 

-  Applicants    S8      0            Denied               0 

                         PH     0            Denied               0 

 

-  Referral for Participation in Renters 101:      2 

 

INDEPENDENT 

COST ESTIMATES 

To conduct market research of 

I.T. items/projects for the 

Authority prior to bidding 

process 

 

 

 

 

-  Automated Receptionist (Kiosk) 

   Purpose:  To automate receptionist duties and 

   streamline foot traffic.   

   ICE sent out to 3 vendors. 

   Included both software and hardware platforms. 

   Ensure W3C, cyber secure, and WCAG compliant. 

 

-  Off-Site Storage/Access 

   Purpose:  To provide additional contingency  

   planning and accessibility. 

   ICE sent out 5 vendors. 

   Specifications sent for both cloud and/or local 

   (VPN) storage. 

   Ensure cyber security specifications included.  

 

METROLAN 

PROJECT 

To ensure contractual 

telecommunication services are 

met 

 

 

 

 

-  Updated PDS status (see attachment) 

 

-  Final “expected delivery dates” provided. 

 

-  21 “deliverables”.  8 “outstanding”.  4 of 8 

   outstanding are awaiting GTA service delivery. 

  

 

 

ON-LINE 

APPLICATION 

PROCESSING  

To conduct website on-line 

application services offered to 

the community 

 

-  Coordination with both Tenmast/MRI software   

    & GuamWebz vendors 

 

-  Public Housing (AMP2 & AMP3)  

   10/2017 – 2/2018                   545 on-line applications 

 

-  S8 Project Based Voucher 

    03/01/2018 – 03/31/2018        19 on-line applications    
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