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. PURPOSE
. COVERAGE
This Policy is applicable to permanent classified employee.

. PROCEDURES FOR LAYOFF, DEMOTION, OR SALARY REDUCTION
(PURSUANT TO SECTION 13 OF PUBLIC LAW 17-5)

A. GROUNDS OF LAYOFF

The Exacutive Director may, acting in good faith, layoff any employee in the

classified service holding a permanent appointment whenever it is necessary

::cumdhd:ofwk.orﬁnﬂs.wbmm or in the interest
economy.

The Executive Director shall exhaust all available altematives in relocating or
reassigning empioyses before a layoff is initiated.

When a layoff is being planned, the Authority shall be required to freeze all
mmmdmuuacﬂaumpwunwmm«m
related to those occupied by employees who are subject to layoff. For
aample, if a division decides to layoff an Accountant |ll, there shall be no
recruitmant, promotion, transfer, reciassification or related action to be taken
on substantially similar or closely related positions such as Accountant | and
I, Accounting Technician class series, or other fiscal positions.
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B. COVERAGE
mmmaldlvhbmhmmmuy.
C. WRITTEN NOTICE
: casual or non-reguiar in the diassified

1. lanmOhﬂnmdﬂnMunyubmy

day
Wbumm.mmmmamm
empiloyment.

4. An employee who continues to recsive layoft from the

employed
nuwmmmmmdnbmw
bﬂnwbdbndabofﬂ\emaymﬁcopabd.
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2. mmmmmmmmu)(m.
Clerk-Typist I, u.mm)mmemofmnbom.

3. Affected employess of the Authorlty occupying the position
class(es) shall be released in the following order- sme

a. m-m—&m.mumam
b. Seomd_r-

¢ Thid- emporary or limited-term

d. Fomm-Pfobatlumy(HH)
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b. Maﬂemmhmmmum.me
wmmmmmmmm

(1) m%mammmmmmm

(2) n.&mmmmmmmma
;mmmmhmwmmmm
retained.

A3) nahmmmmmmmmmm
dwammmum

mmdMamammummmm
mmwum.mwumnmwmm
dmmumonmmaﬂnendofﬂnmmmaoadof
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mwmmwmmmmmamdmm
uponavaﬂablltyoﬂunda. After two (2) calendar

(dispiaced) employee may then resort to Sections 3.901(E), (F), and (H) o

determine his layoff status
if a transfer, demotion ammbmmmmwu
subject to
shall be determined pursuant to qualification standards
brmodastdpodﬂonhm have the right to
mmmdm wmmm«mm
with respect to the layoff
L mﬁmﬂﬂ
mmwm tolayoﬂshalbeplacod
on the Authority’s Lhtbw\opomb‘ehnhwdwdh




Layoffs, Priority Placement
and Furiough Program No. AP-001 Issued: Nov. 5, 2002

of consecutive satisfactory service shall be placed on the Layoff
mmwmmammmmamhm
order of layoff. EadlpusononwdnalbtdldlmlahdlgNnyor
mﬂmﬁmuawdmmmmmmma
his layoff. AmemployeemhadbmreleasedaMbbwg

List if he a falls to to
mmdmmmumammma wmof
offer. An ummwhmmm
be desmed Hmmmmmw)daypubd(lb
recommended that the or reply be sent through certified maii)
and if recaived within ten (10) calendar days of the postmarked date.
J. APPEAL
An employse Mamlhnnoﬂceoflayoﬂofmbm
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V. PRIORITY PLACEMENT PROCEDURES
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1.

The Authority's personnel office is responsible for the effective
mmammmum.faewm

E. DURING THE NOTICE PERIOD

1.

mmwmmuwhmmm

bwadmmmwaconm form.
mmmmmm.mmma
copy of the position vacancy listing.
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first offer of employment.
mmmwmwmm
¢ ::oa mmwmm
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pubdof!womaunﬂamhﬂmmmwﬂamb
a position of not less than that prior to demotion or reduction-in-force.

G. RECORDS AND REPORTS

1. mmmmmhazmw.mmma
folder of each affected employes. The individual folder shall contain the

following information.

Employee’s name

Date(s) of counseling

Position title, pay grade and salary prior to layoff or demotion
Most recent appiication form
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8. DEFINITION

Ammnmbmwammmhammmymn-dw
mmmmamm(mwwm

daw).aamnmbasb(fofmpbomdayamek). A furiough
bnotalayoﬁormdudonhbmm

C. REASONS FOR FURLOUGH

mmwmmwmmmawdmwm

1. One to thirty (1 mao)cumﬂvodaysonaoumw.otzz
mvdanmammmm

2. mmmwmammammua
medmum of one year. mmwmmmmmm
mmmmmmmm

E. VOLUNTARY FURLOUGH

Wmmmmdhmmdmmwmwlbo
Wbmmfuaw Thisoppautuybupwﬂy
bensficial to employses who have outside part-ime employment.
Wmmmﬂm.brapubdmtbwmwm
ﬂumwmwmawmmm
mmummammmmm
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F.

INVOLUNTARY FURLOUGH

Mmmmmm.msmmmmmm
mmmmmnmmmmmmnmwm
still not mest the necessary cost reduction, Furioughed empioyees shall be
W.Wmmmummmmm.
Fmbughwlbousodbhm:dmmmmsdbhhmbmm

nsoassity for layoffs.
RESTRICTIONS
The Authority may not:

1. Fuuwghanympbyuldoeanothhndbnulbdmyhﬂnm
position within one year; or

2. Separate an employes through while an empioyee with lower
mpohtshﬂnwmcamzh‘ftbvdba:nmm

FURLOUGH IMPACT ON EMPLOYMENT BENEFITS

1. The Authority wil for both govemment and employee contributions
mumﬂnurﬁ':yyubwﬂmmmMmmmmm

period of furfough.

Wﬁmm@wwmmmwmwm
to pay premium supplemental pians only. The employse will
mbuwmmhmmmmsemmm.

FURLOUGH RETENTION RIGHTS
1. Relsase by Furiough. ﬂnacﬂonbldommmmm

for a furfough must be consistent with estabiished layoff procedures.
mmmunymmmmmmmmm
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2. Fallure to Retum. Hahmemmﬁnmordoesmt
mubamﬂoobmmmbdu!y.ﬂannymymm
mme‘mmmdahMMAmw
mﬂuofup-wnnbnotnqlm

b. 'mopubdofﬁmml.e.. 1-30 continuous, 22 or more
m&mmam:g‘:m) .

c. Empbymmaymmbbohlw.




M. RECALL
wlbomcdﬂmﬂbnud.w.aabiﬂvbm
“mwmm pommudnoﬁeowlboswt
Wmal.mmm .bmanmntmaddm
furnished by the employes.
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